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Mortar Board National College Senior Honor Society
CHAPTER ANNUAL REPORT 
Due:  
May 15
Please return via email to reports@mortarboard.org with “Chapter Annual Report:  School Name” in the subject line.   Please leave it as a Word document and be sure to keep a copy for your records.  It will be helpful to use a copy of your Chapter Action Plan (CAP), filed in the fall, to complete this form.  Remember that this Chapter Annual Report needs to be received at the National Office by the deadline listed above or your chapter will not be eligible for end of the year awards.
	College or university:
	     
	Section number:
	     

	Chapter name:
	     

	Name of person completing report:
	     
	Office/position:
	     

	Primary email address:
	     
	Secondary email:
	     

	Phone number:
	     

	Name of senior chapter advisor:
	     

	Phone number:
	     
	Email address:
	     


CHAPTER GOALS
	Chapter goals

 (as listed on chapter planning calendar)
	Accomplished?
	Why or why not?

	
	Yes
	No
	

	1.       
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	2.       
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	3.       
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


CHAPTER OPERATIONS AND PARTICIPATION

What were the greatest strengths of your chapter this year?
	     


What were the greatest weaknesses of your chapter this year?
	     


Please rate your chapter member participation:  
	 FORMCHECKBOX 

	Poor
	 FORMCHECKBOX 

	Fair
	 FORMCHECKBOX 

	Good
	 FORMCHECKBOX 

	Excellent


Why did you choose this rating?
	     


Does your chapter use a participation policy?  Please insert below or attach a copy and explain how it was distributed to members.
	     


CHAPTER MINIMUM STANDARDS
Was your tapping:

	 FORMCHECKBOX 

	In a class or meeting
	 FORMCHECKBOX 

	In a public campus ceremony
	 FORMCHECKBOX 

	Private
	 FORMCHECKBOX 

	Other:      


Briefly describe your orientation session.  Was it helpful to the new members?  
	     


Briefly describe your initiation ceremony.    

	     


Please explain how your new officer transition was conducted, or how it will be conducted if it has not yet occurred.  

	     


COMMUNICATIONS
How often did you communicate with your section coordinator?
	 FORMCHECKBOX 

	Several times per week
	 FORMCHECKBOX 

	Several times per month
	 FORMCHECKBOX 

	Several times per term
	 FORMCHECKBOX 

	Never


How would you characterize your communication with your section coordinator?
	 FORMCHECKBOX 

	Excellent – answered all questions thoroughly and quickly

	 FORMCHECKBOX 

	Good – heard from them often enough and answered most questions

	 FORMCHECKBOX 

	Fair – sometimes struggled to get a response from the section coordinator, or response was incorrect

	 FORMCHECKBOX 

	Poor – had little to no communication with section coordinator


Briefly describe any contact your chapter had with alumni.

	     


MORTAR BOARD NATIONAL OFFICE
What kind of materials or training modules could the National Office provide to help your chapter succeed?

	     


Should the national organization consider any changes to procedure or national governance?  If so, what would they be? 
	     


Please check any of the following resources you found helpful this year:
	 FORMCHECKBOX 

	www.mortarboard.org
	 FORMCHECKBOX 

	Communication with section coordinator

	 FORMCHECKBOX 

	National conference
	 FORMCHECKBOX 

	Communication with National Office staff

	 FORMCHECKBOX 

	Online frequently asked questions
	 FORMCHECKBOX 

	Communication with National Council or National Foundation

	 FORMCHECKBOX 

	Online templates and samples
	 FORMCHECKBOX 

	Chat with Mortar Board instant messaging service

	 FORMCHECKBOX 

	Local alumni chapter
	 FORMCHECKBOX 

	National groups on peer networking sites (i.e. Facebook)

	 FORMCHECKBOX 

	The Mortar Board Forum magazine
	 FORMCHECKBOX 

	Constitution, Bylaws and Standing Rules

	 FORMCHECKBOX 

	Mortar Board LeadingLeaders e-newsletter
	 FORMCHECKBOX 

	Initiation Ceremony Booklet

	 FORMCHECKBOX 

	Mortar Board MBits e-newsletter
	 FORMCHECKBOX 

	Membership Selection Presentation

	 FORMCHECKBOX 

	Local chapter Web sites and resources
	 FORMCHECKBOX 

	Membership Selection Handbook

	 FORMCHECKBOX 

	Officer & Advisor Handbook
	 FORMCHECKBOX 

	Parliamentary Procedures Summary

	 FORMCHECKBOX 

	Official Membership Booklet
	 FORMCHECKBOX 

	Reading is Leading Resource Guide

	 FORMCHECKBOX 

	Selection by Consensus sample
	 FORMCHECKBOX 

	Other (please explain):      

	
	
	
	


MEMBERSHIP SURVEY
We are collecting data on the membership practices of our chapters.  Please fill out the section below to the best of your knowledge.  Information you share with us in will not be reflected on your chapter and is only used for informational purposes.
Would you say your membership selection process went smoothly?

	 FORMCHECKBOX 

	Yes

	 FORMCHECKBOX 

	No

	Why or why not?

	
	     


Did your chapter use the selection by consensus method for selecting new members?

	 FORMCHECKBOX 

	Yes

	 FORMCHECKBOX 

	No

	 FORMCHECKBOX 

	We used it, but we made the following adaptations:       


How many applications for membership did your chapter receive?      
Did you use any electronic methods for distributing or collecting applications?

	 FORMCHECKBOX 

	Yes (Please describe):       

	 FORMCHECKBOX 

	No


Do you feel your chapter has sufficient visibility on campus? 

	 FORMCHECKBOX 

	Yes

	 FORMCHECKBOX 

	No

	Why or why not?

	
	     


Do you think your chapter’s visibility or lack thereof impacts the number of applications you receive?

	 FORMCHECKBOX 

	Yes

	 FORMCHECKBOX 

	No

	Please elaborate.

	
	     


Do you charge local dues (beyond the national dues of $75 per member)?

	 FORMCHECKBOX 

	Yes - Amount: $     

	 FORMCHECKBOX 

	No


PROJECT EVALUATION REPORT FORM
Please complete the following grid with the key projects your chapter completed this year.  Feel free to copy and paste items from your Chapter Planning Calendar, submitted in October, and then provide an evaluation of the project’s outcome.  Be sure to note if the project was a fundraiser, Reading is Leading project, Mortar Board Week program, scholarship or leadership activity, alumni activity, etc.

	Name of activity planned and brief description
(taken from your Chapter Planning Calendar)
	Date completed
	Number of

volunteers needed to work on project
	Total hours worked on project
	Evaluation of program

Was the activity completed and successful?

What were the goals and were they reached?
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