Sample needs for nomination form/application for membership
Introduction:  
Include an introductory paragraph with a statement of membership criteria and purposes of Mortar Board.  You may also refer the applicant to another source, such as your chapter Web site or the national Web site, which outlines commitments of membership and major activities.
Applicant information:

Name:

Campus address:

Campus phone:

Permanent (home) address:

Permanent (home) telephone:

E-mail address:

Alternate e-mail address:

Major(s):
Minor(s):
Intended graduation date:

Cumulative GPA:

Total number of credit hours completed:

Transfer hours credited, if applicable:

Other colleges/universities attended, if applicable:
GPA from other colleges/universities, if applicable:

Applicant qualifications:

Instruct the applicant to attach a resume or document outlining the following:

· Honors and awards received (academic and otherwise)
· Campus activities (include offices held, years you have been active, etc.)

· Community service activities

· Contributions to your major field or department (i.e. research, publications, etc.)

· Other significant activities, including employment

Short response questions:
You may choose to have the applicant answer some short essay questions, such as “why do you want to be a member of Mortar Board?”  or “how do you show a commitment to scholarship, leadership, and service in your life right now?”.
Waiver:

Close with a waiver statement allowing access to the students’ records, such as:  “I authorize Mortar Board to access my scholarship records, conduct standing, and other records kept by the university in order to verify eligibility for membership.”
