Sample letter to applicants not selected for membership
Be sure to print all letters on your chapter letterhead, available at www.mortarboard.org/membership/resources.html.

February 25, 2011
Jake Johnson

5678 University Circle

Blank City, Utah 11111
Dear Jake,

The new class of Mortar Board at Blank University has recently been chosen.  After receiving more than 200 applications, the current class had the very difficult task of choosing just 45 students to be initiated as new members of the Cap and Gown chapter.  Unfortunately, you were not one of those chosen for membership.

The chapter wishes to commend you on your high achievements in scholarship, leadership and service.  As evident from your application, you are truly an asset to your college and community.  We hope that you will find continued success during your senior year and beyond.

Thank you for your interest in Mortar Board.  We wish you all the best.

Sincerely,

(signature)                               .

Marsha Mitten

Chapter president

(signature)                              .

Susan Lake

Chapter advisor

