Sample Letter to Parents
Be sure to print all letters on your chapter letterhead, available at www.mortarboard.org/membership/resources.html.

March 1, 2012
The family of Jane Doe
5151 Vista Ave.

Beverly Hills, CA 90210

Dear Doe family, 

The Cap & Gown chapter at Blank University would like to congratulate your daughter Amy on her initiation in the Mortar Board National College Senior Honor Society.

Mortar Board, a national honor society that recognizes college seniors for their achievements in scholarship, leadership and service, is celebrating 57 years on the Blank University campus. Our 2011-2012 class has 43 members and has dedicated hundreds of hours of community service to the Blank City area.  One of our group passions is volunteering at Blank Elementary to promote literacy as a part of Mortar Board’s national project, “Reading is Leading.”  

Mortar Board National College Senior Honor Society provides opportunities for continued leadership development, promotes service to colleges and universities and encourages lifelong contributions to the global community.  Currently, there are 229 chartered collegiate and several active alumni chapters across the nation, with nearly a quarter of a million initiates living throughout the world.  

Amy will be inducted into the Cap and Gown Chapter on April 2, 2012. The initiation ceremony will take place in the Blank University Student Union Room 101. Please join us at 3 p.m. in honoring your daughter as she receives this esteemed recognition.

Sincerely,

Jimmy President

President, Cap and Gown Chapter of Mortar Board

jpresident@blankuniversity.edu
