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Mortar Board National College Senior Honor Society

(ChapterName) Chapter, (College/University)
Scholars…Chosen for Leadership…United to Serve

CHAPTER OFFICERS

President  

Enter Your Officer, e-mail

Vice President

Enter Your Officer, e-mail

Membership Chairperson

Enter Your Officer, e-mail

Secretary

Enter Your Officer, e-mail

Treasurer

Enter Your Officer, e-mail

Historian

Enter Your Officer, e-mail
Director of Communications

Enter Your Officer, e-mail

Alumni Relations

Enter Your Officer, e-mail

Advisors

Enter Your Officer, e-mail

Enter Your Officer, e-mail

Enter Your Officer, e-mail
MORTAR BOARD 

NATIONAL OFFICE

1200 Chambers Road, Suite 201

Columbus, OH 43212

Phone: 800-989-6266

Fax:  614-488-4095

mortarboard@mortarboard.org
www.mortarboard.org
This can be used as a guide to create effective chapter letterhead.  You can add and subtract the necessary officers to fit your chapter’s needs, and may or may not choose to list their e-mail address beside or below their name.  

Be sure that your footer has the contact information and address where you would like the person to respond.  Be sure to include any other information such as your chapter’s general e-mail address (if applicable) or a person all the messages can go through, your chapter Web site, etc.

For your reference, the header and footer have highlighted portions where you need to enter your chapter information.  All highlighting functions should be deleted before actually using the letterhead.  If you are having problems with this template contact the National Office at mbforum@mortarboard.org.  






(Chapter Address)
(City, State ZIP)
Phone -  (Phone Number) | Fax – (Fax number) | e-mail – (Use your chapter@mortarboard.org address)
(Chapter Web site URL) or (www.mortarboard.org)

