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PETITION

to charter a Mortar Board chapter
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INSTITUTION INFORMATION

	Name of institution
	     

	Address
	     

	City, State ZIP
	     

	Name of leader of petitioning group
	     

	Title 
	     

	Address


	     

	Phone
	     

	Email address
	     

	Name of existing local honor society to be chartered as Mortar Board (if applicable)
	     

	Proposed date for chapter installation
	     


CONTACT INFORMATION FOR INVESTIGATING GROUP

Please provide names, addresses, phone numbers, and e-mail addresses for members of the investigative or guiding group:

	Name
	Title
	Address
	Phone Number
	E-mail address

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


ADVISORY TEAM

Senior Advisor

	Name
	     
	Title
	     

	Address
	     

	City
	     
	State
	     
	ZIP
	     

	Phone
	     
	E-mail
	     


Junior Advisor
	Name
	     
	Title
	     

	Address
	     

	City
	     
	State
	     
	ZIP
	     

	Phone
	     
	E-mail
	     


Sophomore Advisor

	Name
	     
	Title
	     

	Address
	     

	City
	     
	State
	     
	ZIP
	     

	Phone
	     
	E-mail
	     


Administrative Liaison (could be the same as an advisor)
	Name
	     
	Title
	     

	Address
	     

	City
	     
	State
	     
	ZIP
	     

	Phone
	     
	E-mail
	     


Community or other advisor
	Name
	     
	Title
	     

	Address
	     

	City
	     
	State
	     
	ZIP
	     

	Phone
	     
	E-mail
	     


MEMBERSHIP CRITERIA

A student being considered for membership in Mortar Board must be in the upper 35 percent of his/her class or hold a minimum of a B average, whichever is higher. To be selected a student considered must demonstrate outstanding leadership in the university community.  Mortar Board members are considered leaders of leaders. It is a high distinction indeed.
Chapter GPA standard:      
SELECTION PROCESS
The unique Mortar Board selection procedure is outlined in detail in the Membership Selection Handbook, available at www.mortarboard.org or by request of the Mortar Board executive director. The procedure consists of:

-determining a chapter GPA standard,

-setting a deadline for receipt of nominations or applications,

-notifying nominators that it is time to nominate eligible juniors candidates (or, in addition, informing eligible candidates that they may apply),

-carefully collecting nominations or applications,

-reviewing nominations or applications (often alongside letters of recommendation and in some cases, interviews), and
-voting as a chapter to select new members.
The nomination method, while possibly more complicated initially than the application method, is a way to include the whole of the institution in the selection process, which usually guarantees a more diverse and rich array of candidates from which to select members. The annual inclusion of faculty and staff as nominators elevates the selection process so that, if for no reason other than the element of surprise, a nominee appreciates more fully the true recognition that selection to Mortar Board signifies.  Campuswide faculty and staff involvement in nomination is usually an integral part of successful chapters’ visibility and stature on campus.

Selected candidates must be reported on the Mortar Board Official Membership Report (OMR) and approved by the National Office BEFORE they are tapped. Once candidates are approved, the chapter may proceed to tap new members. Mortar Board prefers public tapping ceremonies that are organized and carefully guided by advisory teams. New members must be oriented carefully. Initiation generally follows after a few weeks. Officers are selected in the interim. There are national expectations about timing of initiation and selection that apply to a chapter once it is established.

Please answer the questions that follow to outline how your chapter will execute the selection process on your campus.
1. Date grade eligibility list to be obtained from institution:      
2. Date all-campus announcement sent to nominators or eligible students:      
3. Plans to publicize Mortar Board membership and the application deadline (such as email announcements, advertisements in the student newspaper, inclusion on the campus calendar, etc.)

	     


4. Mortar Board nomination or application deadline:      
5. Date of meeting to select new candidates:      
6. Date to send Official Membership Report (OMR) to Mortar Board National Office (usually 1-10 days after selection):      
7. Proposed tapping date (must be at least 10 days after selection):      
8. Tapping plans (such as tapping in classes, during a campuswide honors program, or at organizational meetings or in living units)
	     


9. Proposed new member orientation date:      
10. New member orientation plan (such as a retreat, session at home of an advisor, or a meeting on campus accompanied by a meal, refreshments or group outing):
	     


11. Proposed initiation date:      
12. Initiation plans (such as following the national Initiation Ceremony Booklet, how you will make the event special and memorable, and a prominent campus location where the ceremony will be held):

	     


ENCLOSURES
Please provide the following with this petition:

· A statement from the institution assessing the degree of administrative support for the petition and for the suitability of the local honor society (if one exists) to become a Mortar Board chapter. If your institution would like a template of this statement, please contact the Mortar Board executive director.
· Proposed programming for the chapter, including existing customs and traditions (if there is an existing local honor society), fundraising, programs and projects, selection of new members, how the group will be unique on campus, and reasons for petitioning Mortar Board 

· A copy of the constitution and bylaws of the local honor society if one exists
· If there is an existing honor society, a list of the current members (including names, academic major, cumulative GPA, primary activities and offices)

· A copy of the most recent accrediting agency report for the institution

· Printed materials that represent the mission of the institution and its philosophy about undergraduate life on campus 
AUTHORIZING SIGNATURES
	     

	President of institution


	     

	President of petitioning honor society or student member of committee (if applicable)

	     

	Chief student affairs officer

	     

	Advisor of petitioning honor society or leader of investigative team


Date signed:       
COMPLETION
Please return completed application to:

Jane A. Hamblin, J.D., CAE
Executive Director

Mortar Board National Office

1200 Chambers Rd. Suite 201

Columbus, OH 43212

You may also email your application and electronic copies of attachments to jhamblin@mortarboard.org

CONTACT INFORMATION FOR EXECUTIVE DIRECTOR
Jane A. Hamblin

Executive Director

(614) 488-4094 ext. 101

jhamblin@mortarboard.org
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